


October 26, 2009

TO:		Registered Student Organizations
		MSU Club Sports Teams
		Residence Hall Organizations

FROM:		Stephanie Bierlein, Assistant Manager
		University Activities Office
		
RE:		Great Fundraising Opportunity Dec. 4th, 5th, and 6h, 2009

The University Activities Board would like to invite your organization to take part in a fundraising opportunity.  Our office hosts two annual Arts & Crafts shows.  We have run this fundraising program since 2005, to offer load-in assistance to the artists in the Holiday show.  It was a big success!  The 46th Annual UAB Holiday Arts & Crafts Show will take place December 5 & 6, 2009 in the MSU Union Building.   There are 200 artists in the show.  Most of the artists use more than one helper, so the earning potential for your organization could be hundreds of dollars!

What UAB requires of your organization to participate:
· Your members must be available for at least one of the following shifts:
Friday, Dec. 4		6:15 p.m.-9:00 p.m.
Saturday, Dec. 5		5:45 a.m.-9:00 a.m.
Sunday, Dec. 6		3:45 p.m.-6:30 p.m.
· Your organization must supply a MINIMUM OF 5 volunteers who are able to lift heavy items and climb stairs.
· These volunteers must be available for the entire shift.
· Please dress to accommodate cold, wet weather (heavy shoes or boots and winter gear).

What you will receive:
· UAB will require each exhibitor to make a minimum $10.00 donation for each helper they use per hour (i.e. if two members of your group help one exhibitor for two hours, that exhibitor would pay you a minimum of $40.00).  There is no guarantee that all your members will always be working.  
· You will receive the fundraising dollars directly from each exhibitor that you help.  Your organization is responsible for your own cash-handling and group account deposits.

How it works:
UAB will provide a central location to serve as the check-in point for exhibitors to find a load-in helper.  This is where your members need to congregate.  In order to more fairly distribute the work among groups, all work assignments will be handled from this central location.  Artists have been notified regarding REQUIRED minimum donations and the importance of payment as part of this benefit.  Your assistance in ensuring that no load-in help is offered other than through the procedures listed here will be helpful in managing the exchange.  There will be signage reiterating the donation policy as well as a handout given to each artist as they load in.  

Disclaimer: There is no guarantee as far as how much your organization will earn.  We keep the number of organizations to a minimum in hopes that there to be enough opportunities for all.  

If you are interested in participating in this fundraising opportunity and can meet all of the requirements listed above, please call or e-mail Stephanie Bierlein at 517-355-3354 or bierle22@msu.edu.

Please also contact the UAB office if you have any questions.  We look forward to your call!
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